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Assurance Statement of compliance with the purposes of Title IX Education Act

The Catholic schools of the Archdiocese, under the jurisdiction of the Archbishop, and at the direction
of the Superintendent, attest that none of the Catholic schools discriminates on the basis of sex in its
admission policies, its treatment of students or its employment practices.

Notice of Student Non-Discrimination Policy

Consistent with applicable exemptions and non-discrimination statements from the Office of Catholic
Schools of the Archdiocese of Denver, the Catholic schools of the Archdiocese of Denver, under the
jurisdiction of the Archbishop, and at the direction of the Superintendent, state that all of their
Catholic schools admit students of any race, color, national or ethnic origin to all the rights, privileges,
programs and activities generally accorded or made available to students at the schools. Furthermore,
Archdiocesan schools admit disabled students in accordance with the policy on Admissions in the
Archdiocese of Denver Catholic Schools Administrator’s Manual. These schools do not discriminate on
the basis of race, age, disability, color, and national or ethnic origin in the administration of their
educational policies, employment practices, scholarship and loan programs, athletic or other school-
administered programs.
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This handbook is not all-inclusive and is subject to change during the school year. Situations may arise that are not covered
in this book. The administration reserves the right to deal with other situations as they arise, always keeping the best
interests of the students, staff, and school in mind.
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ST CATHOLIC

PARISH SCHOOL

Building Futures Together through Faith and Academic Excellence

MISSION STATEMENT

In the spirit of Catholic tradition, STM Catholic School brings the whole person to Jesus Christ
and through excellence in education, prepares our students to serve the Church and community
now and in the future.
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STM Catholic Parish School

PHILOSOPHY

T  The Catholic School is viewed as a ministry of the whole Church in accomplishing the
evangelistic mission of the parish.

T  The Catholic School is viewed as a traditional academic institution, responsible for the
education of the whole child in the academic areas essential to his/her intellectual growth.

®  Parents are viewed as having the primary responsibility for the education of their children and
the school exists to support (or assist) the parents to better fulfill their responsibility.

T  Each child is viewed as a child of God with the right to reach his/her full potential spiritually,
intellectually, emotionally, physically and socially.

®  Each child is to be educated in the Catholic faith and formed as a child of God, developed by
regular attendance at Holy Mass, the devout celebration of the sacraments and the
development of a genuine prayer life.

?  The development of stewardship, charity and social justice is essential for each child to live a
Christian life.

T A Catholic education provides a frame of reference for each child to make moral decisions and
provide for the development of Christian life.

T A Catholic education fosters a respect for each other and all legitimate authority: parental,
church, school and civil.

T A Catholic education fosters a respect for all human life from the moment of conception until
natural death.

The Catholic schools of the Archdiocese of Denver, under the jurisdiction of Archbishop Samuel J. Aquila, S.T.L. and at the direction of
the Superintendent, state that all of their Catholic schools admit students of any race, color, national or ethnic origin to all the right,
privileges, programs and activities generally accorded or made available to students at the schools. Furthermore, Archdiocesan
schools admit handicapped students in accord with the policy on Admissions, 4.2.1. These schools do not discriminate on the basis of
race, age, handicap, color, national or ethnic origin in the administration of their educational policies, employment practices,
scholarship and loan programs or athletic or other school administered program
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STATEMENT OF NON-DISCRIMINATION BY ARCHDIOCESAN SCHOOLS (POLICY # 6020)

All schools must publish their yearly statement affirming non-discriminatory policies regarding
race, color, national or ethnic origin, and sex (Title IX), and disability (as defined in Section 504 of
the Rehabilitation Act of 1973) in the treatment of students and the employment practices of the
school.

Under Section 504 of the Rehabilitation Act of 1973, individuals with disabilities are defined as
persons with a physical or mental impairment which substantially limits one or major life
activities. People who have a history of, or are regarded as having a physical or mental
impairment that substantially limits one of major life activities, are also covered. Private schools
without federal funding have no obligation to do anything under Section 504 Rehabilitation Act,
outside of minor adjustments. Federal funding includes any title funds, free and reduced lunch
funds. Section 504 requires that schools provide reasonable accommodations to eligible
students that would allow those students to have equal access to education.

It is our duty as Catholic schools to fully welcome and provide all students the beauty of Catholic
education out of justice and charity.

The statements below are to be in accordance with the Office of Catholic Schools’ statements of
non-discrimination, are to be reprinted in their entirety as stated in all print and digital/electronic
publications on an annual basis.

NOTICE OF STUDENT NON-DISCRIMINATION POLICY

Consistent with applicable exemptions and non-discrimination statements from the Office of
Catholic Schools of the Archdiocese of Denver, the Catholic schools of the Archdiocese of Denver,
under the jurisdiction of the Archbishop, and at the discretion of the Superintendent, state that
all of their Catholic schools admit students of any race, color, national or ethnic origin to all the
rights, privileges, programs and activities generally accorded or made available to students at the
schools. Furthermore, Archdiocesan schools admit disabled students in accordance with the
policy on admissions in the Archdiocese of Denver Catholic Schools Administrator’s Manual.
These schools do not discriminate based on race, age, disability, color, and national or ethnic
origin in the administration of their educational policies, employment practices, scholarship and
loan programs, athletic or other school-administered programs.

CATHOLIC MISSION FIDELITY ASSESSMENT, ACCREDITATION AND LICENSING (POLICY #
1010)

The Archdiocese of Denver does not seek accreditation from a national accrediting organization
for our Catholic schools. The following reasons for this decision, while not exhaustive, are:
A. Accreditation is not required by the state of Colorado for non-public schools.
B. Many current national accrediting bodies require the inclusion of certain educational
frameworks that are in conflict with a Catholic understanding of the human person.
C. Colleges do not require students to attend an accredited secondary school to be
admitted, recognizing the unique strengths and values our secondary schools offer.
Instead, the Archdiocese has created a robust evaluation process that includes conducting its
own visitation of each school every five years. The Catholic Mission Fidelity Assessment process
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is one of the means by which the local bishop carries out his ecclesiastical authority to discern
the Catholic identity of a school, which is his right and duty as the Father and Pastor of the
particular church in its entirety. The assessment allows the Archbishop and his team to
understand how schools live out their Catholic mission and to identify areas for improvement. A
set of Mission Standards has been established to measure and assess the fidelity of a school to
the Church’s charter for education and formation of the human person.

The Archdiocese’s focus remains on cultivating a nurturing environment that fosters spiritual
growth, academic excellence, and character development in line with Catholic teachings.
Furthermore, by maintaining autonomy over the evaluation process, the Archdiocese upholds
the integrity of its educational philosophy while continuing to prioritize the holistic development
of students.

SCHOOL HANDBOOKS (POLICY # 1100)

School handbooks allows schools to communicate to parents, students, and school employees
the operations, rights, and responsibilities of all persons in the Catholic school community. Each
school shall develop and distribute comprehensive handbooks to the appropriate parties/groups
as defined. Each handbook must state the philosophy, mission, policies, rules, and regulations of
the school. All elements of the handbook must follow the guidance, policies, rules, and
regulations of the Archdiocese and the Office of Catholic Schools, including the Archdiocese of
Denver’s Risk Management and Insurance Manual and any other documents published by
archdiocesan internal departments. To the extent a school handbook is inconsistent or in conflict
with this manual or the Pastoral handbook, the Pastoral handbook shall control unless otherwise
noted; if the Pastoral handbook is silent on this issue, this manual shall control.

This handbook is intended to serve as a guide to the mission, policies, and practices of St. Thomas
More as we partner with families in the sacred work of Catholic education. Itis provided for the
benefit of our school community and does not constitute, nor should it be interpreted as, a
contract between the school and any student, parent, guardian, or employee.

Because we seek to remain faithful to the teachings of the church and responsive to the needs
of our community, the lead Administrator at St. Thomas More reserves the right to interpret,
revise, amend, or remove any part of this handbook at any time, with or without notice, to uphold
the mission of forming disciples of Christ.

Enrollment at St. Thomas More constitutes an agreement by the parents/guardians and students
to comply with all policies of the Archdiocese of Denver and the school, as they may be amended
from time to time.

ADMISSION (POLICY # 2000)

All Catholic preschools, elementary schools and Archdiocesan high schools are open to students
who sincerely seek a Catholic education and meet the requirements listed below. Because every
Catholic child has a right to religious instruction and formation in the Catholic faith, admission
preference is given to Catholic students.

Religious formation is one of the primary purposes of Catholic education. Students may only be
admitted to Catholic schools if they and their parents/guardians subscribe to this principle and
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sincerely seek a Catholic education. Whether the student is Catholic or non-Catholic, students
must attend religious classes and activities conducted in the school.

Catholic schools will admit students without regard to race, sex, national or ethnic origin, or
disability. Schools will not accept students whose parents seek to have them admitted to avoid
racial integration or racial tension or to avoid public school programs with which they disagree.

Archdiocese-affiliated Catholic schools will only admit students who the school deems to have
reasonable hope of successfully completing that school’s academic program, or if the student has
a 504 plan, a modified academic program. If a school is not certain a student has a reasonable
hope of successfully completing the school’s academic program, a student maybe admitted on a
probationary basis, provided that the school clearly establishes, in writing, the dates on which
the student will be evaluated and the criteria of evaluation to determine whether the student
meets the school’s standards.

A child entering kindergarten must be at least five years old on or before October 1 of the
academic year during which they enter kindergarten. Exceptions to this age requirement may
only be made with approval of the lead administrator after consultation with and approval of the
Superintendent. In some cases, and if sufficient need exists, a lead administrator may establish
a junior kindergarten program to serve students who do not meet the October 1 age
requirement.

Each Catholic school retains the rights to set local admissions standards, policies, and procedures,
in addition to those specified by the Archdiocese. The admission policy for each Catholic
preschool, elementary school, and secondary school must be stated in the local parent/student
handbook.

STM CATHOLIC PARISH SCHOOL ADMISSION

Application for admission to STM Catholic School indicates a willingness to be committed to the
priority of our school—the faith formation of the children. STM Catholic School expects parents
to be the role models for our students as they strive to live their faith on a daily basis. Please be
aware that active stewardship in both your Parish and the school is an expectation of all St.
Thomas More parents requesting enroliment for their children in the school.

The following priorities have been established for admission:
A. Students currently enrolled;
B. Siblings of students currently enrolled;

C. Children from families who are registered and contributing (i.e., time, talent, treasure)
members of St. Thomas More Parish;

D. Children from families registered and contributing to another Catholic Parish;
E. Children from non-affiliated Catholic families;
F. Children from families of other faiths.

Participation in both Catholic religious instruction and activities related to the Catholic character
of the school is required.
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LENGTH OF A SCHOOL DAY (POLICY # 1260)

Instructional time on all regular school days in all Catholic elementary and secondary schools will
be a minimum of 6.0 hours per day, which may include no more than one hour total for both
recess and lunch breaks. Students in grades kindergarten through 2" grade may be allowed an
extra recess break, provided that instructional time is a minimum of 5.5 hours.

ELEMENTARY SCHOOL ADVISORY COUNCILS’ FORMATION AND MEETINGS (POLICY #
1070)

Archdiocese-Affiliated Schools must establish a School Advisory Council (SAC) as an advisory body
to the lead administrator(s) (i.e. the President and Lead Administrator) for Archdiocesan schools
and the Lead Administrator and the Pastor for Parish schools as related to school operations. The
SAC should meet at least once a quarter per school year, with established bylaws and agendas
for each meeting. That said, members of SAC serve at the invitation of the Pastor (for Parish
schools) and/or the President/Superintendent (for Archdiocese schools) and SAC meetings
should not be conducted without the presence of the Pastor and/or the Lead Administrator.

The SAC has specific areas of focus that are different from other councils involved with the school.
Those areas include planning, policy formation, finances, mission advancement, marketing, and
public relations/communications. The SAC also may be asked to participate on Lead-
Administrator search committees. However, the SAC should not be involved in issues of
discipline, parent grievances, program development, approval of materials, and employment
decisions for school employees.

TOWN HALL MEETINGS (POLICY # 1060)

While open forums such as Town Hall meetings can provide opportunities for discussion, they
are not always the most effective way to address concerns or facilitate decision-making. The
Office of Catholic Schools discourages schools from relying on Town Hall meetings as a primary
method of communication and instead promotes streamlined, structured engagement
strategies.
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TUITION AND SCHOOL RELATED FEES (POLICY # 5010)

Tuition for parish and archdiocesan Catholic schools is set at the local level and shall be directly
related to the operational costs of the school ministry (i.e. operating expenses, personnel
expenses, cost to educate a student).

The Office of Catholic Schools recommends that schools set at least two tuition rates, such as (a)
one tuition rate for Catholics who are registered at a parish within the Archdiocese of Denver and
who meet the requirements for affiliated parishioners and (b) another rate for non-affiliated and
non-Catholic students. The rate for non-affiliated and non-Catholic students may be equal to or
greater than the per pupil cost to educate.

In addition to tuition, schools may reserve the right to charge additional school-related fees as a
need to support the school’s education ministry. These fees may be non-refundable at the
discretion of the local parish/school.

FINANCIAL REQUIREMENTS (POLICY # 5020)

Each parish and Archdiocesan school will have a written explanation of financial obligations for
parents and/or guardians, including, but not limited to, tuition rate and tuition contract payment
information, scholarships and/or tuition discounts applied, annual school-related fees, and
fundraising obligations (if any).

All schools must provide information, process, and procedures related to collecting unpaid and
outstanding financial obligations related to annual tuition and school-related fees, including
continuation at the school and participation in graduation ceremonies to parents and/or
guardians on an annual basis. This information should be published in the parent/student
handbook and as a part of the annual tuition and fees contract.

VARIABLE TUITION PROGRAM AND APPLICATION PROCESS (POLICY #5015)

The Variable Tuition Program (VTP) is a school tuition model adopted by the Archdiocese of
Denver Catholic Schools pursuant to the particular law of the Archdiocese of Denver. The
program is overseen, and applications are processed by, Seeds of Hope of Northern Colorado,
Inc. (SOH) on behalf of Archdiocese of Denver and the Catholic Schools that participate in the
program.

The Office of Catholic Schools recommends that Parish schools participate in the program. All
Archdiocesan schools are required to participate in the program. Participants in the Variable
Tuition Program are not eligible to participate in the Parish and Archdiocesan School K-12 student
tuition discount program for employees.

PARISH AND ARCHDIOCESAN SCHOOL K-12 STUDENT TUITION DISCOUNT PROGRAM
(POLICY #5025)

To make it easier to access the life-changing benefits of Catholic education, the Archdiocese of
Denver, pastors, and school leaders of parish and archdiocesan schools have implemented and
promoted a K-12 Student Tuition Discount Program. This program is available to certain full-time
employees of schools and, when possible, to all full-time employees of participating employers.
Full-time employees are defined as those who work at least 37.5 hours per week.
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All parish and archdiocesan Catholic schools will offer a 50% tuition discount on the total cost,
with a multiple student discount, for all children in grades K-12 to four (4) classes of full-time
school employees at any schools listed in Resource 5025-A Participating Employers and Schools.

TUITION PAYMENT/REFUND

A.

All tuition is paid electronically through FACTS Tuition Management Company. FACTS
provides flexible payment plan options to families at private and faith-based schools.

FACTS agreements for tuition will be signed in the spring during spring Registration on the
FAMILY FINANCIAL/TUITION CONTRACT and receipt of all Registration Fees reserves a
student’s place in STM Catholic School.

Two payment plans are available for tuition payment
1. One Payment — One payment (100%) tuition is due in full by July 1.

2. Ten Payments — Ten payments may be made to pay tuition in full. Payments are due
on the first of the month from July through April.

If all or the June monthly payment of tuition is not received by July 1 of each school year, the
student’s place could be offered to another student on the waiting list and the student’s place
at STM Catholic School will be lost.

Any registration fees and Home & School fees are NON-REFUNDABLE under any
circumstances and do not apply toward tuition.

All families are required to sign a Family Financial/Tuition Contract upon initial entry to STM
Catholic School and annually after that.

. The effective date of withdrawal shall be either the last day of attendance, when written

notification of the withdrawal is received by STM Catholic School, or if and when a student is
expelled.

. STM Catholic School may, in the exercise of its sole and unfettered discretion, grant in special

cases a hardship refund of tuition (partial or whole) under circumstances where STM Catholic
School’s Pastor deems it appropriate. Requests for hardship refunds must be submitted in
writing to the principal prior to the effective date of withdrawal and may be reviewed by both
the Principal and Pastor. It is anticipated that hardship refunds will not normally be granted
and the Pastor’s decision on any request shall be final.

Collection fees, costs or attorney fees incurred by STM Catholic School to enforce the terms
of the Family Financial/Tuition Agreement are also the responsibility of the
parents/guardians.

FINANCIAL ASSISTANCE PROGRAM

A. Applicants must be registered and contributing (i.e., time, talent, treasure) members of
St. Thomas More Parish for a minimum of six months; financial contributions will be
verified through our online giving platform.

B. The maximum amount of financial assistance available will be one-half of the total tuition
fees per child—with all children within one family included.
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C. If granted, financial assistance will be for the current academic year only.

D. Applicants must verify their need by completing a financial assistance application form in
the FACTS Tuition Management Company platform.

E. Financial assistance application forms must be submitted before April 1 for the academic
year beginning the following August.

F. NOTE: All information submitted in the financial assistance application form will be
regarded as confidential.

FINANCIAL REQUIREMENTS

Students will not be permitted to register at another Catholic school within the Archdiocese of
Denver until all financial obligations at their current or previous Catholic schools within the
Archdiocese have been met.

Transcripts, report cards and/or other student records may be withheld for non-payment of
tuition and/or other school fees.

FUNDRAISING REVENUE (POLICY # 5050)

All funds collected by the various activity groups of the school shall be deposited in an authorized
school/parish account. Those funds shall be disbursed by the school in the approved procedure for
purchasing and disbursements. Fundraising revenues are monitored and managed by the principal and
pastor.

FUNDRAISING PROJECTS (POLICY #5040)

No organization may promote a fundraising project on the school’s behalf without prior approval
from the Lead Administrator and Pastor (for Parsh schools) or from the Lead Administrator and
Superintendent (for Archdiocesan schools). This policy covers promoting fundraising efforts
through social media pages and online fundraising.

BACKGROUND INVESTIGATIONS (POLICY # 3140)

All volunteers are subject to a background investigation prior to the date they begin to volunteer
their time (Appendix Z1, Background Check Process). Each volunteer shall complete a volunteer
application and an authorization to obtain a criminal background check through the process as
outlined by the Archdiocese of Denver. All volunteers will be required to produce their date of
birth and Social Security number for the purpose of conducting this background check through
the approved vendors.

FUNDRAISING/SCHOOL VOLUNTEER HOURS (POLICY # 5090)

All funds collected by approved and school-related activity groups of the school shall be
deposited into an authorized school or parish account. These funds shall be disbursed by the
school following the approved procedures for purchasing and disbursement. Fundraising
revenues are monitored and managed by the principal and pastor in parish schools, and by the
principal and Superintendent in Archdiocese schools.

20 hours per family of volunteer work is suggested to assist with various needs at the school.
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STUDENT VOLUNTARY WITHDRAWAL (POLICY #2630)

In some cases, schools are not able to meet a student’s individual needs based on available
resources, health issues and circumstances, continued behavior problems and other variables
that may impact the school. After the school has made reasonable appropriate pastoral attempts
to meet a student’s individual needs, a student who is clearly unable to profit from the school by
reason of academic and/or behavioral problems or emotional difficulties may be asked to
withdraw from the school. After the school has made attempts to meet their individual needs,
students clearly unable to profit from the school because of academic and/or behavioral
problems or emotional difficulties may be required to withdraw from school.

STUDENT WITHDRAWAL ON GROUNDS OF PARENTAL BEHAVIOR (POLICY #2660)

The relationship between parents and the school is paramount to the success of the Catholic
educational mission of the school. Parents and school officials must work as partners and
maintain a relationship rooted in Christian charity, respect, trust, and cooperation. Even when
there are disagreements, it is the obligation of all parties to ensure such disagreements are
handled and discussed in a manner that protects the integrity of the school’s Catholic mission
and safeguards the school’s ability to effectively educate its students. All communications and
interactions between parents and school officials must be marked by respect and charity.
Generally, a child should not be deprived of a Catholic education or otherwise penalized for the
actions of their parents. In the event that parents engage in conduct that materially reduces the
school’s ability to effectively serve its students, however, the school may request that the parents
remove their child/children from the school. Removal may be sought for any of the following
parental conduct:
A. Refusal to cooperate with school personnel.

Refusal to adhere to Archdiocesan or local policies, procedures, and regulations.
Interference in matters of school administration or discipline.

Public rejection of the laws, norms, and teachings of the Catholic Church.

moDoOo®m

Verbal or written harassment or abuse of faculty, staff, and clergy associated with the
school.

n

Physical assault of faculty, staff, or clergy associated with the school.

G. Behavior and/or comments that undermine a relationship rooted in Christian charity,
respect, trust, and cooperation.

H. Creation of and continual promotion of a hostile environment. A hostile environment is
a setting where unwelcome conduct, behavior, or communication creates an
intimidating, offensive, or oppressive atmosphere.

I. Violation of the standards contained within the Community of Beliefs Statement for
Parents and Guardians.

J. Unsafe actions or statements toward the students, parents, or other members of the
school community.

K. Public campaigns against the Church, the Archdiocese of Denver, and/or the school.

L. Threats of any kind towards the students, parents, or other members of the school
community.
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USE-OF-NAME (POLICY # 1050)

Attaching a school’s name, logo, or other insignia to an event, activity, or publication whether
on-going or one-time, implies a close connection with the school, including sponsorship or
endorsement. Such sponsorship or endorsement (or the appearance of it) could lead to
inadvertent liability associated with the event, activity, or publication. Involvement by individual
faculty, staff, students, or parents is not, by itself, sufficient basis to characterize an activity,
program, or event as “school” sponsored. However, sponsorship may be assumed if the school’s
name, logo, or other insignia is attached, thereby potentially creating liability for the school or
Archdiocese. The Archdiocese of Denver Risk Management and Insurance manual, Section Ill:
Facilities usage/rental, provides guidelines for determining sponsored versus non-sponsored
events, activities, and programs.

Faculty members, staff, students, parents, and parish members may use or authorize the use of
the school’s name, logo, or insignia (alone or in conjunction with the name of a specified
organization or activity) only with the written approval as follows:
A. Parish School: Pastor and lead administrator must provide written approval.
B. Archdiocesan School: President and lead administrator, as applicable, must provide
written approval on behalf of the Superintendent.

SCHOOL HOURS

Regular school hours for Kindergarten through Grade 8 are from 7:55 AM to 3:00 PM. Students
should arrive at school no earlier than 7:35 AM. The doors do not open until 7:35 AM and the
teacher assistants do not report for car line duty until then. Students in Grades K-5 will assemble,
with supervision, in the cafeteria of the school. At 7:50 AM students in Grades K-5 will be
escorted to their classroom by the homeroom teachers. Upon entering the school at 7:35AM,
students in grades 6-8 may go to their lockers and proceed to their classrooms.

Students must be in the classroom by 7:55 AM. Students arriving after 7:57 AM in all grades are
considered tardy and must obtain a tardy slip from the Main Office before going to class.

Students are to be picked up at 3:00PM. Students not picked up by 3:20 PM will be required to
go to Lion’s Den and fee will be charged for this service — no exceptions.

STUDENT ATTENDANCE (POLICY #2120)

Schools in the Archdiocese require regular attendance from kindergarten through graduation.
The state of Colorado provides by law for compulsory school attendance of all children between
the ages of six (6) and sixteen (16) years. Truancy is a violation of Colorado law. Truancy is
defined as an unexcused absence. A student is counted as habitually truant if the student has
four unexcused absences in one month and/or ten absences in one school year.

If a child is out sick for more than three consecutive days, a doctor’s note is required prior to
returning to school.

When considering the appropriate way to address habitual truancy and what actions may be
appropriate and necessary (i.e., disciplinary action, grade retention, state involvement, etc.)
schools should take an individual approach. Specifically, schools should consider reasons for
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absences, if any have been provided; the student’s attendance and academic history; the
circumstances of their absences (i.e., multiple consecutive absences for a single reason versus
several distinct unconnected absences); and any extenuating circumstances that might have
impacted attendance.

Parents/guardians are responsible for their students’ compliance with the Colorado attendance
policy. The school must keep an accurate record of daily attendance for all students during the
academic school year based upon the academic calendar.

Parents are asked to arrange medical and dental appointments after school, during vacation
periods or on the afternoons of early dismissal days. In cases where this is not possible, please
notify the office by a phone call or note at least one day in advance of the appointment. You
must “sign out” your student in the MAIN office prior to leaving the building in all cases of early
release. Please remember to sign your child in when s/he returns to school if s/he returns the
same day. This information is used to record a student’s attendance for the day. Two hours of
absence from school is considered a half-day of absence. No student will be released to any
person other than his/her parent without a written note to the school as to who is picking up the
student. Understanding that emergencies do arise, a phone call that can be verified by school
personnel will suffice for an emergency release of the student. If you are picking up your
child(ren) for an appointment, at NO point is it considered acceptable to enter and retrieve
them from their classroom. Students will be called to the main office by school personnel.

Parents are urged to make every effort to plan vacations or other activities at the specified
vacation times and school holidays listed on the school calendar. Please also be mindful of early
pick-ups, those occurring after 2:30, as it is disruptive to end-of-day routines and procedures.

We always excuse absences for | We normally excuse absences We normally do not excuse
the following reasons: for the following reasons: absences for the following
reasons:

Health matters, whether urgent
or routine

Planned family travel that is
NOT PREARRANGED
Planned family events that are
NOT PREARRANGED
Missing class to complete
assignments (including tests/
quizzes/ projects) for another
class
Morning absences after late
night travel

Planned family travel

Court Custody or proceedings Planned family events

Religious observances Unanticipated family travel

Funeral or memorial services Unanticipated family events

Safety concerns due to weather
or other extenuating Family crises
circumstances

School generated trips or events Unexcused absences or tardies
& P will be reflected in FACTS SIS
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CAR LINE POLICY

Please be advised that afternoon car line will include both the church and school side.

As part of STM Catholic School School’s Agreement with Arapahoe County requires that no cars
queue onto Otero Avenue during morning drop-off or afternoon pick-up. It is important that
this does not occur.

For the car lines to work smoothly and safely, your cooperation is necessary. Please obey the
instructions and car line should work efficiently. If problems or issues arise, they will be
addressed at that time.

If students are not picked up by 3:20PM, the student will be sent to Lion’s Den, and fee will be
charged.
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DRESS CODE

All students attending STM Catholic School will be expected to abide by the uniform dress code
established by the school. The uniform at STM Catholic School reflects the seriousness and
importance of learning and our pride in being members of this school community. All uniform
items must be purchased from Educational Outfitters. Shoes may be purchased anywhere.
Tennis shoes must be worn on PE days. Casual items of clothing (polos, sweatshirts, hoodies,
and turtlenecks) require the STM logo on them. Dress uniforms (red sweaters, girls” white
blouses and boys’ white dress shirts) do not require a logo.

Uniform items should be clearly marked with the student’s name. Parents are expected to
monitor student dress to ensure compliance with the required uniform. Students should wear
“dress uniform” on Thursdays for Mass and other days when they are attending Mass. Students
should not plan to change into uniform shorts after Mass on Thursdays. Shirts, blouses, and
turtlenecks must be worn tucked inside the pants, skirts, skorts or shorts.

ALL UNIFORM REGULATIONS AND GUIDELINES ARE SUBJECT TO THE DISCRETION OF THE
PRINCIPAL AND ASSISTANT PRINCIPAL.

UNIFORM GUIDE

Casual Dress Uniform

¢ Navy twill, pleated-front or flat-front slacks, with belt; uniform navy twill shorts

Kindergarten only may wear pull-on pants

¢ STM plaid jumper (K-4 only), skirt or skort no more than two inches above the
knee

Girls ¢ Polo shirts: red, navy or white with STM logo; must not be tight to avoid
compromising modesty

¢ Girls should wear shorts under jumpers/skirts

¢ STM only hoody or sweatshirt (any non-STM sweatshirt/hoody/sweater will be
asked to be removed)

*

Navy twill pants; and belt

Kindergarten only may wear pull-on pants

Polo shirts: red, navy or white with STM logo

STM only hoody or sweatshirt (any non-STM sweatshirt/hoody/sweater will be
asked to be removed)

Boys

* & o o

Required Dress Uniform (Mass Uniform)

¢ STM plaid jumper (K-4), skirt, or skort no more than two inches above the
knee

¢ White broadcloth blouse with Peter Pan collar (please be sure appropriate

Girls undergarment is worn)

¢ Red cardigan sweater

¢ Cross — ties must be worn for Mass day on Thursday and must be the STM
plaid

Boys
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¢ Navy twill, pleated-front or flat-front pants and belt; belt is to be solid black,
brown or navy — pants may not be rolled.

¢ White oxford cloth button-down collar shirt

Red cardigan sweater

¢ Ties must be worn for Mass day on Thursday and must be the STM plaid

*

Must be solid, plain navy, white, red, black, or gray; no logos or designs of any

Socks kind will be permitted
(includes Socks must be seen, and “Liner Socks” are not permitted. Rule of thumb...if you
leggings and can see the sock, it is fine
tights) Leggings may be worn under skirts or jumpers during colder months; they must
be full length and same color as socks, solid colors only
Belts All belts must be solid black, brown or navy blue
Tennis shoes (non-marking black soles) with neutral shoelaces or Velcro are
permitted and required on PE days
Backless shoes, flip-flops, crocs, street flyers, or other types of shoes are not
permitted at any time (including dress up and dress down days)
Shoes It is required that shoes be primarily neutral in color
Neon, bright color, sequins, patterned, light-up or sparkly shoes are not
permitted
Boots should be limited to inclement weather days only and a separate pair of
shoes should be brought to change into as boots are not permitted in class. This
includes Uggs-style boots.
Must be neat and natural in color, no colored hair
Highlighted, dyed, shaved (top OR sides), spiked, mohawks, or mullet hair is not
Hair permitted
Boys’ hair should be short in length (well above the collar), combed, above the
ears and eyebrows and clean-cut, not shaggy
Headbands and small bows must be plain and SOLID black, white, navy, red, gray
Headbands & or school pIaid. .
Hats Logos of any kind, names or words are not permitted
Headbands should not dangle or be below the hairline
Hats are not to be worn in the building unless for a specified theme day
None other than the following are allowed:
e Necklaces — only a Crucifix, scapular or religious medal on a chain may
be worn
e Earrings — may only be worn by girls
Jewelry e Limited to one per ear and no hoops, posts only

= No body piercings permitted

=  Watches — “Smart” watches of any type are not permitted

= Bracelets/Rings — one religious bracelet and one small religious ring may be
worn
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¢ Make-up of any kind may not be worn

Make-up ¢ Nail polish of any kind may not be worn

= Gel, shellac, etc. is not permitted and will be asked to be removed promptly
=  Fake nails of any kind are not permitted

DRESS DOWN AND DRESS UP DAYS

When a dress down or dress up day is announced, students may be out of uniform. Dress,
however, should be appropriate for school. Clothes should reflect modesty.

Dress Down/Spirit Wear Guidelines

A. No “short” shorts are allowed; running shorts are acceptable if the length is appropriate.

B. Blue, white, or black jeans may be worn but must be neat with no cuts, tears, fringes, or
holes.

C. Leggings may be worn by all K— 8 girls but MUST be worn with a MID-THIGH LENGTH
tunic or top. If the top is not thigh length and covering the ENTIRE bottom, students will
be sent to the office and asked to change into a provided uniform.

D. Loose running pants and joggers are acceptable.

USED UNIFORM SALES

Used uniform items are available for purchase and for collection throughout the school year. One
general sale will be held in August prior to the start of the school year. Monthly sales will be held
throughout the year except for January. Notification on dates will be sent via Monday Notes.
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CURRICULUM — INSTRUCTIONAL PROGRAM (POLICY # 4000)

The primary goal of curriculum (the what) and pedagogy (the how) in the Catholic schools of the
Archdiocese of Denver is to provide learning experiences which most effectively inculcate
worthwhile attitudes and impart the knowledge and skills necessary for the spiritual, intellectual,
emotional, and physical development of the student.

In our Catholic schools, the curriculum is the chosen path to lead students to be formed as a
person of virtue and to know truth, goodness, and beauty. The aim of curriculum in a Catholic
school is to guide students on a path to being able to see reality, both natural and supernatural,
through Christ. Pedagogy consists of classroom practices through which the curriculum is
communicated to students.

The Office of Catholic Schools provides courses of study and curriculum standards for mandatory
use in all parish elementary, archdiocesan elementary and secondary Catholic schools in the
Archdiocese of Denver. Curriculum evaluation committees consisting of teachers, school leaders,
and/or other subject matter experts are charged with reviewing, revising, and developing
curriculum standards for individual subject areas. Changes to curriculum standards are made
according to a set rotation, as determined by the Office of Catholic Schools, although the Office
of Catholic Schools may also review curriculum standards outside of the set rotation as deemed
necessary.

RELIGIOUS EDUCATION (POLICY # 4100)

The theology program of a school must present the central doctrines and morals of the Catholic
faith clearly and accurately, and be supported and enhanced by community, service, and liturgical
experiences.

RELIGIOUS OBSERVANCES (POLICY # 4120)

The faculty, staff, and students of parish and Archdiocesan schools are expected to respect the
religious practices of the schools, including (but not limited to) daily prayer, regularly scheduled
liturgies, and other devotions (and any faculty members and staff responsible for religious
instruction or the performance of essentially religious functions shall participate in these
activities). Schools must provide liturgy on Holy Days of Obligation, and at a minimum, once a
week. Traditional devotions, including but not limited to the Rosary, Stations of the Cross,
Adoration and Benediction, Reconciliation (especially during Advent and Lent), and May
Crowning should be provided.

No lead administrator, assistant principal, or teacher responsible for the religious education and
instruction of students or the performance of essentially religious functions will be exempt from
participating in religious observations that are deemed part of the school program. Students
shall be encouraged to participate in and shall be present during religious observations deemed
part of the school program.

CONTACT WITH STUDENTS DURING SCHOOL HOURS (POLICY #2280)

Other than custodial parents/legal guardians, persons, agencies, or organizations desiring to
contact individual students during the school day must receive permission from the principal
prior to contacting a student.
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The principal shall never allow students to be alone with anyone who is not a legal guardian or
school employee, even if the visitor is a law enforcement official, social services worker, or
medical or counseling person. This prohibition does not include persons authorize by
parents/legal guardians or the principal as part of the regular curriculum or support programs of
the school, nor those in a tutorial or diagnostic position, such as the Lead Educational Agency,
Child Find teams, or external therapy programs, as authorized by the school and parents.

Teachers shall not allow students to leave classrooms to speak to non-school personnel without
the explicit permission of the principal or his/her designee.

If contact is sought by anyone other than a custodial parent/legal guardian, the principal must
first obtain parental consent when the student is a minor, except if the police officer or social
services representative directs the principal not to contact the parent/guardian.

The school may not be used by a non-custodial parent for the purpose of circumventing custody
orders or visitation rights.

PARENT TEACHER CONFERENCES (POLICY #4410)

The teacher is expected to meet periodically with the parents and/or guardians of each student
for the purpose of discussing the student’s development and progress in school. The student
may be present for all or part of the conferences at the discretion of the teacher. Unless
specifically prohibited by a court order, the non-custodial parent and/or guardian has the right
to the same information and opportunities for conferences provided for the custodial parent
and/or guardian.

HOMEWORK (POLICY #4130)

Homework is intended to reinforce learning, foster habits of independent study, and reinforce
executive functioning skills; it is not intended as unfinished classwork that students need to take
home and complete. All schools should develop and publish general homework guidelines.

With respect to time expected for students to spend on homework, the Office of Catholic Schools
recommends no more than ten minutes times the grade level (all subjects combined), four nights
a week, and at least 15-20 minutes of reading daily. For students with disabilities, the amount of
time spent on homework will be contemplated in the students’ 504.

MAKE-UP WORK

If a student is absent, the student’s missed work may be requested. All students will have two
days to make up assignments for each day of school missed.

Preparing work ahead of time to be given to the student for a planned absence is solely up to
individual teacher discretion.

ARTIFICIAL INTELLIGENCE USE IN THE CLASSROOM (POLICY #4010)

The intent of this policy is to guide the appropriate and ethical use f artificial intelligence (Al) in
our Catholic school system to ensure that Al use aligns with our Catholic identity, mission, and
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educational goals. This policy applies to all students, teachers, administrators, and school
employees.

All Al use in parish and archdiocesan Catholic schools shall:

Uphold human dignity and the inherent value of each person as made in the image of God.
Serve the common good and promote authentic learning.

Respect privacy and confidentiality by Catholic moral teaching and applicable laws.

Foster creativity and critical thinking and not replace human intellectual effort.

Ensure transparency and accountability in Al tools used in instruction and operations.

REPORTING OF STUDENT PROGRESS (POLICY #4400)

Academic grades must be based solely on scholastic achievement as defined by the individual
school. Behavior should be evaluated separately. With that said, participation is an important
aspect of certain subjects and/or classes and therefore can be evaluated as a component of a
child’s overall grade. Teachers are primarily responsible for conferring with parents about the
progress of their children. The principal is responsible for overseeing this process.

In cases involving ongoing academic problems or serious academic concerns that may lead to
action beyond the scope of the teacher’s responsibilities, the principal must be included in the
conference with the parents and/or guardians.

Report cards, standardized test scores, and parent-teacher conferences shall provide parents
and/or guardians with tangible evidence of student progress. When a teacher observes that a
student may fail a particular subject, either for a semester or a quarter, the teacher shall promptly
notify the student’s parents and/or guardians in advance of the end of the semester or quarter.
Disciplinary measures should not be explicitly reflected in academic grades. Local school policies
should state whether credit will be given for work completed during unexcused absences or
suspensions. At, St. Thomas More, all assigned work during an unexcused absence and/or
suspension is expected to be completed and submitted for credit.

Unless otherwise defined by the local school and approved by the Superintendent, the grading
standards for parish elementary and Archdiocesan schools using a 10-point scale shall be as
follows:

A =90-100

B = 80-89
C=70-79

D = 60-69

F =59 and below
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For those schools using a +/- grading scale, the scale shall be as follows:

A+ 97-100
A 93-96
A- 90-92
B+ 87-89
B 83-86
B- 80-82
C+ 77-79
C 73-76
C- 70-72
D+ 67-69
D 63-66
D- 60-62
F 59 and below

ELEMENTARY SCHOOL PROMOTION AND RETENTION (POLICY # 4420)

Promotion of students shall be based on completion of academic work and mastery of academic
skills. Credit for courses shall not be given solely based on class attendance.

All decisions regarding retention are the responsibility of the principal. In cases of slow progress,
each student should be considered individually. Any decision concerning non-promotion must
be made after considering all the factors related to the student’s development (emotional,
physical, chronological age, social, intellectual and academic) collected from a wide range of
sources throughout the year.

No student shall be retained more than one year at any given grade or level.

If a student struggles to earn passing grades, a conference will be held with guardians to
determine whether a student can be promoted to the next grade level and/or continue their
enrollment at St. Thomas More.

An eighth grader may receive a “certificate of attendance” rather than a diploma at graduation
if they do not maintain passing grades during their 8t" grade year.

STUDENT PERMANENT RECORDS (POLICY # 2320)

Under the Family Educational Rights and Privacy Act, education records are “directly related to a
student and maintained by an educational agency or institution or by a party acting for or on
behalf of the agency or institution.”

The permanent student record, or the permanent cumulative record or transcript, is the
student’s official education record and must be retained in perpetuity. It typically includes
grades, attendance, assessment results, and other essential educational information.

DEFINITION OF A STUDENT (POLICY # 2020)

All Archdiocese-Affiliated Catholic schools are open to families and students who sincerely seek
a Catholic education to meet the requirements as delineated in Policy 2000 Admission. As such,
all Archdiocese-Affiliated Catholic Schools, at the choice and approval of the Pastor, Lead
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Administrator, and Superintendent, as applicable, may enroll both full-time and limited status
students.

RELEASE OF STUDENT DIRECTORY INFORMATION (POLICY # 2340)

When an official within the school system (e.g. Lead Administrator, OCS representative) requests
student directory information from a Parish or Archdiocesan elementary school to be shared with
archdiocesan Catholic secondary schools for the sole purpose of communicating with
parents/guardians, Parish and Archdiocesan schools should share such information. However,
schools should not release any student directory information without parent permission.

TESTING PROGRAM (POLICY # 4430)

All parish and Archdiocesan schools shall participate in Archdiocesan testing/assessment
programs as outlined by the Office of Catholic Schools. These assessments should serve the
purpose of aiding teachers in informing best instructional practices to meet student needs.
Schools are responsible for conducting universal screening assessments a minimum of three
times per year.

Schools should engage third-party vendors, as recommended by the Office of Catholic Schools,
to validate the successful evaluation and assessment of student learning. While these annual
assessments can provide valuable programmatic data, they often lack the immediate,
prescriptive feedback needed to guide day-to-day instruction. Therefore, teachers and school
leaders must also implement ongoing, school-based formative assessments throughout the
year, analyze the results in a timely manner, and adjust instruction accordingly to support
individual student growth.

All students shall participate in the testing/assessment/evaluation programs. Provisions for
students with significant disabilities should be discussed with the Office of Catholic Schools
Department of Student Services. Accommodations for test-taking for students with 504 plans
will be made at the discretion of the local school principal and with adherence to the student’s
accommodation plans.

HONOR ROLL

Students in grades 6 through 8 are eligible for the STM Catholic School Honor Roll. A GPA Honor
Roll, in which each subject and each letter grade carry a certain weight, will be used. A grade of
“F” carries no weight. Highest honors are awarded to students obtaining a 4.0 GPA,; first honors
are given to students obtaining a 3.50-3.99 GPA.

The Honor Roll is computed by taking the weight of the letter grade received times the weight of
each subject, adding all these together, and then dividing by the total of the subject weights to
get the grade point average. Grade point averages are exact; they are not rounded. This is an
example only:

Subject Grade
Weights Weights Sample Report Card
Religion ‘ 5 A ‘ 4 Religion — A ‘ 5x4 =20
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English 5 B 3 English— A 5x4 =20
Literature 5 C 2 Literature — B 5x3 =15
Math 5 D 1 Math - A 5x4 =20
Science 5 F 0 Science — A 5x4 =20
History 5 History— B 5x3 =15
Spanish 2 Spanish—B 2x3=6
PE 2 PE-A 2x4 =8
Art 1 Art—A 1x4=4
Music 1 Music — A 1x4=4
Total | 36 Total | 132
To Calculate GPA | 132/36 =3.67
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MATH PLACEMENT FOR GRADES 3-8

Students take various assessments throughout the course of the school year to determine the
placement of students. Final determination of class placement will be made in August of the
next school year, after all new students have been evaluated. Information about groupings will
not be available until school begins in August.

In Grades 6-8, students are placed into three or four math classes, whereas students in grades 3-
5 are placed into two math classes, grade level and accelerated.

ACADEMIC AND SOCIAL STUDENT OPPORTUNITIES

Students will have opportunities to participate in school-sponsored academic programs,
generally Grades 5-8, when personnel, teachers and parent volunteers are available. STM
Catholic School participates in the Spelling Bee, Archdiocesan Art Show, Academic Decathlon,
Beta Club, and Student Council.

Other opportunities that will offer quality programs for the students will be implemented as they
become available.

CATHOLIC HIGH SCHOOL RECRUITEMENT ACTIVITIES IN ARCHDIOCESAN AND PARISH
ELEMENTARY SCHOOLS (POLICY # 1080)

All Catholic secondary schools that wish to engage in recruiting activities at Catholic elementary
schools must seek the permission of the school Pastor (for Parish schools) or the Superintendent
(for Archdiocesan schools). The general expectation is that the Pastor or Superintendent, in
consultation with the Lead Administrator, will allow these recruiting activities to take place in a
manner that they see fit for the school community. The Pastor or Superintendent retains the
right to deny the request of the Catholic secondary school if, in their prudential judgement (and
for a Pastor, his role as spiritual Father), they believe that the Catholic secondary school making
the request will not appropriately support the continuing formation of the students in the
Catholic faith. If permission is granted to the Catholic secondary school, recruiting activities,
including presentations, must take place when parents can be present.

GRADUATION/CONTINUATION (POLICY #2460)

Continuation from elementary school should be kept appropriately simple and inexpensive. A
Eucharistic liturgy shall be central to the continuation ceremony and should be followed by a
simple, dignified exercise, which recognizes the unique value of the Catholic education just
completed.

Graduation from secondary school more specifically represents the beginning of a more adult life
in either post-high school education or in the work world. As such, the occasion merits greater
ceremony in its celebration. Baccalaureate addresses, a Eucharistic liturgy, and awarding of
honors and diplomas in a formal, dignified ceremony are to be held as separate events.
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TUTORING POLICY (POLICY #3600)

In some cases, students may need additional tutoring to ensure they are meeting academic
milestones and achieving academic success. Tutoring should not be the sole remedy for students
who are not successful in the classroom. School administrators and teachers must ensure that
successful tier-one instruction is occurring, and research-based interventions have been tried
before enlisting the use of external tutors.

At. St. Thomas More, our learning specialists receive priority when scheduling intervention
times with students. Should a child need additional support, outside of what we as a school
are able to provide, external tutors may be brought in as long as it has been approved by the
principal prior to scheduling and does not detract from the learning taking place in the
classroom. External tutors are only able to work with students during study hall, study skills,
Spanish (for students with specific diagnoses in place), and library.

SACRAMENTAL PREPARATION

Please note that Sacramental Preparation for Reconciliation, First Eucharist, and Confirmation
preparations will be completed during school hours for second and third grade students.

MIDDLE SCHOOL SERVICE HOURS

We are a stewardship community. There are opportunities throughout the school year for our
Middle School students to take part in community service in school. We also require our students
to help those in need outside of our STM Catholic School community by doing service for others.
Each year, all students in grades 6-8 are expected to complete twelve service hours. The service
hours form is online or in the Middle School office. It is to be completed and given to the
homeroom teacher by the first Friday in May.

POLITICAL ISSUES (POLICY # 4310)

The teaching of political matters should evoke faithful citizenship, an obligation to study the
issues and political involvement. However, advocating a specific political stance, party affiliation
and/or political agenda is not to be exercised by faculty on behalf of the school or during times
when they are acting in any official school capacity and/or performing job-related responsibilities
(including during school-sponsored activities). The posting of political materials advocating a
specific political stance, party affiliation, and/or political agenda in parish and Archdiocesan
schools is strictly prohibited.

ISSUES OF CONCERN

Parents who have issues of concern are asked to address those issues promptly and directly with
the person(s) involved. Discussions and gossip with persons who cannot resolve the issue are
destructive to the Catholic school community and are in direct conflict with the values being
taught and modeled for the students. Below, please note the hierarchy to follow when areas of
concern arise. If proper channels have not been followed, you will be redirected to follow the
hierarchical chain.
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A. Classroom and Student Issues: Teacher > Assistant Principal or Principal > Pastor
B. General School Concerns: Principal > Pastor

Parents should contact the teacher first when there is a concern about any classroom/student
issue. If the issue is not resolved satisfactorily, the next step is to contact the assistant principal
followed by the principal, and then the pastor. If a parent believes a serious issue has still not
been resolved satisfactorily, the parent may then contact the Office of Catholic Schools.

DISCIPLINE (POLICY # 2500)

The Archdiocese of Denver is committed to fostering a safe and respectful environment, both
within and beyond the Catholic schools’ campuses. Catholic schools may impose disciplinary
action for student behavior that occurs off-campus, including but not limited to conduct that
violates the civil law, the teaching of the Catholic faith, the school’s mission, or school policy.
Consideration shall be given to whether conduct has potential to adversely affect the safety or
welfare of the school community, the reputation of the school, or the moral and educational
environment of the school.

Each school should develop written standards of conduct to be published in the parent/student
handbook that encourage self-discipline and create an atmosphere conducive to learning. At all
times, discipline is to be conducted according to Gospel values and with the dignity of the student
and the general welfare of the school community in mind. Each school’s parent/student
handbook should also include a statement that off-campus conduct may prompt disciplinary
action from the school and address concerns that may arise with respect to off-campus conduct.

The Lead Administrator should ensure that teachers exercise vigilance over the students to
prevent the development of discipline problems.

ST. THOMAS MORE’S POLICY ON DISCIPLINE

Acceptable behavior is based on the dignity of the human person. As we work to develop the
whole person, all students are expected to behave with respect for themselves, their peers, the
faculty, their parents, and other members of our community. Each student is an individual with
different personal, social, and emotional needs and as a result every disciplinary situation
becomes unique in nature. Consequences for behaviors provide the best learning value when
matched to the student and the situation. Learning from mistakes increases when children see
a reasonable connection between their behavior and the consequence.

Teachers are expected to meet the different needs of individual students within their
classroom. They will generate the rules and decide upon the consequences for their individual
classrooms based on the expectations that create a positive learning environment.
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FOCUS CARDS

To promote positive behaviors and relationships between students and teachers, and promote
individual responsibility, 6™-8™ grade students are required to always carry their focus card
with them. The cards will remain in their planner and teachers will use these cards to
document specific behaviors; new cards will be distributed at the start of every trimester.

Focus points allow parents and students to identify specific behavior issues and/or
inappropriate choices made in class.
Focus points will be issued at teacher’s discretion and any St. Thomas More staff member may
issue a point. An accumulation of ten points will result in detention.
Focus cards will be kept in student cum files and sent to high schools if discipline records are

requested.

DISCIPLINARY GUIDELINES

These consequences for infractions that go against our school and classroom rules are designed
to ensure a safe learning environment. The following guide is designed to be used in tandem
with each teacher’s rules and will be implemented if actions contrary to behavioral

expectations occur. Administration reserves the right to deviate, if necessary, from the order of

action described.

ACTION

CONSEQUENCES K-2

CONSEQUENCES 3-5

CONSEQEUNCES 6-8

Disruptive Behaviors
*Defiance
*Disrespect

Verbal Warning
Parent Contact
Parent Conference
Behavior Plan

Verbal Warning
Parent Contact
Parent Conference
Behavior Plan
Discipline Meeting
w/Administration

Verbal Warning
Focus Point
Parent Contact
Detention

Parent Conference
Discipline Meeting
w/Administration

Academic Dishonesty
*Plagiarism
*Cheating

*Forgery

*Lying

Parent Contact
Parent Conference

Penalized grade
Parent Contact
Meeting w/Principal

Penalized grade
Focus Point
Detention

Parent Contact
In-School Suspension
Meeting w/Principal
Ineligibility for Honor
Roll

Physical or Emotional
Harm

Separation from
peers

Parent Contact
Meeting w/Principal

Separation from
peers

Parent Contact
Meeting w/Principal

Detention

Parent Contact
Meeting w/Principal
Suspension
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Inappropriate Online | Loss of school Loss of school Loss of school

Behaviors device/access device/access device/access
Focus Point
Detention

Students should also understand that their behaviors outside of school also reflect on St.
Thomas More Catholic School and Parish. The above consequences may be applied to any
school or parish event.

DETENTION

Detention is used as one possible consequence for 61-8% grade students. Ten focus points will
result in a detention to be served on Tuesday after school, from 3:00-3:45. The goal of
detention is to change unwanted behavior.

A student who receives several detentions indicates an unwillingness to abide by the rules of
the school. We recognize that students often express themselves behaviorally, and every effort
will be made to meet student needs.

PROBATION (POLICY # 2520)

A student may be placed on probation by the principal for a specified time for serious or
continued misconduct or serious academic deficiency. Students with diagnosed disabilities
cannot be placed on probation solely based on presentation of their disability.

SUSPENSION (POLICY # 2560)

The Archdiocese defines suspension as a temporary dismissal of a student from the school.
Suspension is a drastic consequence that should, in most instances, only be used in response to
an action of a very serious nature and/or after other remedial measures have been employed
without success. Students with diagnosed disabilities cannot be suspended solely based on the
presentation of their disability. If the student has a diagnosed disability, the principal should
consult with the Office of Catholic Schools before suspending a student.

A student may be placed on suspension for serious misconduct occurring on or off campus, during
school related activities off campus, or for continued misconduct after having been placed on
probation. Students may receive in-school suspension or out-of-school suspension, depending
on the circumstances.

EXPULSION (POLICY #2600)

The permanent dismissal of a student from school is an extreme measure that should only be
taken (a) after other considerable efforts of motivation and counseling have failed, (b) where
attendant circumstances of crime, scandal, immorality, or disruption constitute a threat to the
physical or moral welfare of other persons; or (c) as set forth in Policy 2660 Student Withdrawal
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on Grounds of Parental Behavior. Local schools should publish in the handbook a non-exclusive
list of actions that may result in expulsion.

INAPPROPRIATE STUDENT-TO-STUDENT INTERACTION (POLICY #2610)

Each Archdiocesan school shall develop and disseminate a policy, in the context of the school
mission and Catholic identity, addressing the following in appropriate student-to-student
interactions as appropriate to the developmental age of the students.

Children may regularly interact in a manner that would be unacceptable among adults. Students
are still learning how to interact appropriately with their peers. Itis thus understandable that, in
the school setting, students often engage in teasing, insults, banter, shoving, pushing that is
upsetting to students. Teasing behaviors—while needing to be addressed by school official —do
not constitute bullying or harassment and the interventions and consequences are specific to
teasing.

Harassment is defined as any verbal, physical, or visual conduct on the part of students that has
the purpose or effect of substantially interfering with an individual’s academic performance, or
of creating an intimidating, hostile, or offensive educational environment.

Bullying is defined as a one-time or repeated verbal and/or physical action that is a conscious,
willful and deliberate hostile activity intended to harm, induce fear through the threat of further
aggression or intimidation, and create terror. Bullying includes three elements—imbalance of
power; intent to harm; threat of further aggression.

INAPPROPRIATE STUDENT-TO-STUDENT INTERACTION: Problematic SEXUAL
BEHAVIORS (POLICY #2611)

Problematic sexual behaviors (PSB) refers to actions — verbal, nonverbal, physical, or digital —
exhibited by a child or adolescent that are sexually inappropriate for the child’s age or
development stage and may cause harm, discomfort, or distress to others. PSB includes
behaviors involving coercion, aggression, or lack of mutual consent. The school’s response to
instances of PSB should balance accountability with guidance, education, and support for all
students involved.

PSB may include, but is not limited to:

Excessive or aggressive sexualized talk, gestures, or behaviors
Boundary violations (unwanted touching, indecent exposure)
Repeated behaviors after correction or redirection

Sharing, soliciting, or possessing sexually explicit content via devices or digital platforms
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CLOSURE DUE TO WEATHER, FACILITY CONDITIONS, OR PANDEMIC (POLICY # 1270)

Ordinarily, a school will be closed for snow and/or weather conditions if the local public school
district is closed. In some cases, local conditions, facility issues, or faculty absences warrant
closure for a different period of time. The principal should consult with the Pastor (for parish
schools) or Superintendent (for Archdiocesan schools) regarding closure due to local conditions,
facility issues, or faculty absences. All schools are asked to inform the Office of Catholic Schools
regarding any non-weather-related school closures.

If a national, statewide, or local emergency, including pandemics or epidemics, is declared, the
Office of Catholic Schools will communicate regularly with archdiocesan leadership and the
principal regarding short and long-term closure plans, distance learning, modifications to
calendars, and communication to families.

LATE START

When weather requires a late start due to snow, ice, fog, or other conditions, students should
report to school by 9:00 AM.

INDOOR DISMISSAL

If inclement or the POTENTIAL of inclement weather prevents normal dismissal, all students will
remain in homebase classes under the supervision of their teachers until parents pick them up.
Parents are asked to park in any of the lots and come into the building for their students. To
indicate an INDOOR DISMISSAL, a text and email via Flocknote will be sent, and cones will be
taken down in the school parking lot.
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MEDICATIONS GIVEN AT SCHOOL (POLICY # 2240)

Students may have health problems or conditions that require the administration of medication
during the school day, school-sponsored activities or childcare, including but not limited to:

A. Chronic conditions requiring medication to benefit classroom instruction

B. Acute, but temporary medical needs that require medicine during the day, such as an
antibiotic for an infection

C. Conditions that might require emergency medication, such as a rescue inhaler for asthma

The school nurse and/or childcare health consultant has the educational background, knowledge,
expertise, and licensure to direct the administration of medications in group settings. To ensure
student safety, Catholic schools should provide for the safe administration of mediation to
students under strict guidelines. In settings where a school’s registered professional school nurse
or a childcare health consultant is not on campus at all times, the nurse must delegate the task
of medication administration to a school staff member who has been trained to administer
medications.

Delegation is defined as the ability of the nurse to transfer the responsibility of a nursing task to
an unlicensed person while the nurse continues to be accountable for the outcomes. Staff will
be trained using the state-approved training that covers the basic tenets of medication
administration. In Catholic schools, medicine administration training must be completed every
three (3) years with delegation being completed annually.

The principal shall organize a practical plan related to medication administration in a school
setting. This plan shall be kept on file and made known to all staff. The school administration
must inform parents of a child with allergies that the school cannot guarantee an allergy-free
environment. Parents of children with severe allergies or other conditions requiring medications
must sign the Medical Release Form, which will be maintained on file at the school.

CERTIFICATES OF IMMUNIZATION (POLICY #2080)

All schools are required to have an immunization record on file for every enrolled student. (Board
of Health Rule 6 CCR 1009-2). In addition, all students are required to have a basic set of
immunizations to protect the health and safety of themselves and other students, as well as the
larger community. The Vatican-related Pontifical Academy for Life and the National Catholic
Bioethics Center in Philadelphia, Pennsylvania both state that vaccinations are consistent with
the teachings of the Catholic Church.

The state of Colorado permits non-medical (personal or religious) exemptions from immunization
requirements for students. Written documentation of a non-medical exemption must be
provided to the school by a student’s parents/guardians annually.
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COMMUNICABLE/INFECTIOUS DISEASES (POLICY #1400)

Per Colorado regulation 6 CCR 1009-1, “Rules and Regulations pertaining to Epidemic and
Communicable Disease Control”, persons treating or having knowledge of a reportable disease,
whether the disease is suspected or confirmed, must report the case to the state and/or local
public health agency. This includes schools and childcare providers. Resources provided outline
additional information regarding infectious diseases, contact information, reporting
requirements, case investigation, and outbreak investigation.

COMMUNICABLE/INFECTIOUS DISEASES: HEAD LICE (POLICY # 1420)

Head lice can be a nuisance, but they have not been shown to spread disease. Personal hygiene
or cleanliness in the home or school has nothing to do with getting head lice. Head lice can move
by crawling; they cannot fly or hop. They are spread by direct contact with the hair of an infested
person. Anyone who comes in head-to-head contact with someone who already has head lice is
at greatest risk. It is also possible that contact with clothing (hats, scarves, and coats) or other
personal items (combs, brushes, or towels) used by an infested person is a means of spreading
head lice.

CONCUSSION GUIDELINES (POLICY # 2190)

Catholic schools are dedicated to creating and maintaining a caring and orderly environment for
students in a community of faith. Sports and physical activity are a great way for children and
teens to stay healthy and grow in virtue.

These guidelines are based on the Colorado Jake Snakenberg Youth Concussion Act, which applies
to organized athletic activities for each public and private middle school and secondary school in
Colorado. Consistent with the Act, each coach of a Catholic school athletic activity that involves
interscholastic play must complete an activity involving students, including physical education
(PE) class, recess, and/or recreational activities on the school grounds. All school employees and
school volunteers who work with children must complete online training courses on an annual
basis.

FIRST AID, ACCIDENTS, AND ILLNESS AT SCHOOL (POLICY # 2220)

Principals, preschool directors, teachers, and other school personnel are responsible for the
handling of accidents and sudden illness occurring at school and during school-sponsored
activities.

First aid is the first and immediate assistance given to any student with either a minor or serious
iliness or injury, with care provided to preserve life, prevent the condition from worsening, or to
promote recovery until medical services arrive. First aid is generally performed by someone with
basic medical training and may encompass first aid, AED, or CPR.

Student injury, illness, and/or accident reports must be completed whenever there is an injury,
illness, and/or accident involving a student at school or during a school sponsored activity or
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event, including but not limited to incidents occurring in the classroom, hallway, playground,
bathroom, field trip, or sporting event. Types of injuries that must be documented include:

A. Bumps to the head, including those perceived as minor

B. Any type of cut or injury that produces blood

C. Pinching of fingers or other extremities in doors, windows, etc.

D. Playground or sports collisions and/or accidents involving students and/or playground or
sporting equipment
Any injury sustained while on a one-day or overnight school-sponsored field trip
Sudden onset of illness

mm
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PARISH AND ARCHDIOCESAN CATHOLIC SCHOOL EXTRA/CO-CURRICULAR PROGRAMS
(POLICY #4180)

The Office of Catholic Schools is responsible for directing archdiocesan-wide extra/co-curricular
organizations, activities, programs, and events. The Office of Catholic Schools shall establish
policies and procedures for ensuring: (a) appropriateness of the activity/event/program, (b)
conduct corresponding to Catholic school mission, philosophy, and policy, (c) coordinated
scheduling, (d) financial accountability, (e) adequate supervision of students, (f) qualifications of
those administering, sponsoring, teaching, or coaching. The Office of Catholic Schools shall
approve the by-laws of the archdiocesan-wide extra/co-curricular organizations.

Schools offering extra/co-curricular organizations, activities, programs, and events are required
to follow all processes, procedures, and guidelines as required by Archdiocese of Denver and
outlined in the Risk Management and Insurance Manual.

ATHLETIC PROGRAM

The athletic program at STM Catholic School is designed to support the school in its commitment
to the formation of students in living the values of the Gospel. To promote Christian growth of
all student athletes, the sports program will:
A. Emphasize good sportsmanship, teaching students to win and lose graciously;
B. Teach respect for all participants, by training and expecting student athletes to reflect
Christian values in speech and actions;
C. Develop teamwork, fair play, team and school spirit;
D. Emphasize the building of skills, confidence and self-concept in students of all ability
levels;
E. Stress the enjoyment of participation in sports and the active participation of all team
members;
F. Foster a lifetime interest in physical activity.

Students in grades 1-8 are invited to participate in the extra-curricular athletic program. A
student with failing grades may be at risk of being ineligible to play.

If a student is not present at school, they may NOT participate in a game or practice that same
day.

Parents are reminded that they represent the school at sporting events. These activities should
be fun for both participants and spectators.
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Athletes participate in the Catholic School Activity League (CSAL) in the following sports:

Girls Boys
Fall Cross Country Cross Country
Flag Football Flag Football
Winter Basketball Basketball
Spring Volleyball Baseball

Coaches are instructed in the policies of the CSAL and are expected to be role models of the
Christian attitudes and behaviors expected of the students. The coaches are volunteers in the
sports program and must have a Confirmation of Attendance for the Archdiocese of Denver Safe
Environment Training on file in the school’s main office. All coaches must attend the Play Like A
Champion training provided through the Archdiocese of Denver.

All parents with children must attend a Play Like A Champion training session for their child to be
eligible to play sports; this is not an annual requirement, but rather a one-time requirement.
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EMAIL AND INTERNET USE (POLICY #4030)

All electronic communications generated within any Catholic preschool, elementary, or
secondary in the Archdiocese of Denver Catholic Schools system shall reflect the Christian
principles upon which the school is founded, in support of its mission, Catholic identity, and
education goals.

STUDENT ACCEPTABLE USE pPoLICY

Students and staff are responsible for their behavior, actions, and communications when using
the school’s network and computer technology. They are responsible for the appropriateness
and content of material they store, transmit, or publish on the system. General school rules for
behavior and communication apply. Technology resources that are covered by this agreement
include, but are not limited to, computers, servers, disk drives, printers, scanners, video and
audio devices, cameras, software, telephones, electronic science probes, and other electronic
computing resources.

INTERNET/EMAIL USE EXPECTATIONS

A. The student will access the Internet and network services at the direction of the teachers
and for educational purposes only.

B. The student will not post or distribute any pictures or documents that are considered
defamatory, inaccurate, abusive, obscene, threatening, offensive, or contrary to the
teachings of the Catholic Church.

C. The student will not access sites that are deemed obscene, constitute pornography, or
are contrary to the mission of the school. If the student accesses an inappropriate site
accidentally he/she will notify the teacher immediately.

D. The student agrees never to use the Internet for any activity that is considered illegal,
criminal, or contrary to the teachings of the Catholic Church.

E. The student will abide by all laws regarding copyright and plagiarism.

F. The student agrees never to tamper with or vandalize the property of the school or other
users.

G. The student agrees never to download or upload any file, application, or resource to or
from the schools’ network without prior permission of a teacher or system administrator.

H. The student agrees to report any misuse to the teacher or system administrator.
I. The school is not responsible for loss of data stored on the school computers or network.

J. The student may be assigned an e-mail address to be used for educational purposes. E-
mail will be used for teacher-sponsored activities.

K. The student agrees to keep his/her password and passwords of others confidential.
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CONSEQUENCES

The use of the Internet is a privilege, not a right, and inappropriate use will result in a cancellation
of those privileges. Violation of any part of this policy can result in the following actions
depending on the severity of the action. The school administration will determine the
appropriate consequence.

A. Temporary suspension of privileges.
Permanent suspension of privileges.
Suspension from school.

Expulsion from school.

moow®

Report to local, state, or federal officials.

PRIVACY

There is no absolute Right to Privacy when using the school’s computer resources. Network
administrators may review files and communications to maintain system integrity and ensure
that users are using the system responsibly. School administration, faculty, and other authorized
persons will have the right to review all material saved, transmitted, accessed, or momentarily in
use by the student in accord with the policy set by the school’s administration. This right is
extended to the student’s parents and/or legal guardian in accord with the school’s policy for
review of student records and/or work. Users should not expect that files will be private.

DISCLAIMER

With access to computers and people all over the world also comes the availability of material
that may not be of educational value in the context of the school setting. STM Catholic School
has taken precautions to restrict access to controversial materials. However, on a global network
it is impossible to control all materials, and an industrious user may discover controversial
information.

COPYRIGHT

It is the policy of STM Catholic School that all students will abide by the federal copyright laws.
Students may copy print or non-print materials allowed by:

A. Copyright law

B. Fair use guidelines

C. Specific licenses or contractual agreements
D. Other types of permission

Students who willfully disregard copyright laws are in violation of STM Catholic School policy,
doing so at their own risk and assuming all liability.
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VANDALISM

Vandalism includes, but is not limited to, physical damage to technology equipment, damage to
files of others, and any attempts to bypass security settings that are in place. Students found
guilty of vandalism will lose technology privileges and may be subject to criminal prosecution.
Parents are financially responsible for any acts of technology equipment vandalism committed
by their children.

TOBACCO, ALCOHOL AND OTHER DRUGS (POLICY #2620)

Possession, use, sale, and attempted sale of tobacco or tobacco products, vaping products,
alcohol and/or drugs, or being under the influence of such products, is prohibited on school
premises and at all school-sponsored activities. The possession, use, sale or attempted sale of
tobacco, alcohol or illicit drugs, or being under the influence of such products may result in
expulsion from the school and notification of the proper authorities. For purposes of this policy,
“drugs” include:

A. Any illegal or controlled substance

B. Medications that are not properly prescribed

C. Over-the-counter or prescription medications that are not being used in

accordance with healthcare provider directions

NEGLIGENCE

Negligence occurs when there is failure to provide proper and expected level of care to the
technological equipment entrusted to the student. Negligence often results in damaged, missing,
or stolen equipment. Students who are negligent may be restricted in the use of technological
equipment or will be suspended from its use at the discretion of administration. Moreover,
parents will be financially responsible for insurance deductibles incurred as the result of
negligence; or in the case of repeated offenses, parents will be responsible for the entire cost of
repair or replacement at the discretion of school administration.

SUPERVISION OF STUDENTS (POLICY # 2180)

Students must be properly supervised on school grounds and during school-related activities.
This includes proper supervision during the regularly scheduled school day, on school sponsored
field trips, during school sponsored extra/co-curricular activities, and at any other times during
which the school accepts responsibility for supervision. Supervision requires both physical
presence and attention to students. Teachers should inform students what to do if a teacher is
not present in the event of an emergency.

FIELD TRIPS (POLICY #4340)

A field trip is a valuable extension of the classroom experience. Field trips enhance classroom
learning and open new ideas of interest for students. The educational value of the trip should
support and reinforce Archdiocesan curriculum standards. The purposes and goals of all field
trips should correlate to the instructional level of the students. The classroom teacher should
provide adequate preparation for and follow-up activities in the classroom related to the field
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trip. All field trips, whether one day or overnight, should justify the time, distance, and expense
involved.

TRANSPORTATION (POLICY # 1700)

Transporting students safely when students are participating in extracurricular activities, off-site
events, and/or field trips is critical to providing an enhanced learning environment. Whether
vehicles used for these excursions are owned by the school/Parish, owned by volunteer drivers,
or rented through a transportation company, the Lead Administrator and Pastors are responsible
for ensuring faculty/staff, volunteer, and student safety.

POLICY REGARDING PERSONAL PROPERTY

STM Catholic School encourages students not to bring personal items to school. The
Parent/Student Handbook identifies prohibited items, and restrictions placed on others. STM
Catholic School is not responsible for a student’s personal property, regardless of the value.

CELL PHONE PoOLICY

STM Catholic School students are not allowed to have cell phones on campus at any time during
the school day. If there is a medical or emergency in which your child MUST have a cell phone
at school, PARENTS must contact administration, and permission must be given for that child.
STM Catholic School is not responsible for a student’s personal property, regardless of the value.
Consequences could include detention or suspension, depending on the severity of the offense.
By signing this handbook, parents and students agree to the following:

A. If a student’s cell phone is either HEARD or SEEN in school at ANY time, the
phone will be given to administration and will be available to pick up by the
parents/guardians only. This pertains to all students in the household,
regardless of grade.

B. The use of a cell phone (without administration approval) at ANY time during
the school day or school sponsored event can result in an immediate
detention.

EQUIPMENT AND ELECTRONIC DEVICES

Playground equipment is provided for the students. The school is not liable for any equipment a
student brings on the campus and reserves the right to take away such items, if deemed
necessary by the adult in charge. Students may not have portable listening devices, iPods, smart
watch, etc., at school.

LOST AND FOUND

Misplaced items will be placed in the lost and found collection areas in the cafeteria or outside
of the Middle School office. Items will be displayed at the end of each trimester and if not
claimed, given to charity.
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LUNCH PROGRAM

Students should bring a sack lunch except on days when they have purchased a catered lunch.
Catered lunches are available each day and may be purchased online at www.boonli.com. White
and chocolate milk are available for purchase for once a year (August through May). Students
should not bring pop cans or any type of glass bottles to school.

Please put the student’s name on all lunch containers. A microwave is not available for student
use. Students will eat either in the cafeteria or the outside picnic areas depending on the
weather. Please note that it is not part of our program to provide lunches to students who forget
their lunches. A Cup of Noodles soup is available for purchase for $1.00 if lunch is forgotten.
Payment should be made the next day.

SCHOOL PROPERTY

Every effort is made to train children to take responsibility for the care of school property. When
damage occurs because of inappropriate actions, the student and parents will be held financially
responsible.

Textbooks will be issued by the classroom teachers. If books are lost or damaged, the student
will be charged the publisher’s list price. The inventory of books and their condition will be taken
when the books are issued.

In respect for school property, food and drink are not allowed in the library and technology lab.
Except on special occasions and with teacher’s permission, food and drink are strictly limited to
the cafeteria. Gum-chewing by students is not allowed on school grounds.

SOCIAL ACTIVITIES (POLICY #2710)

School-sponsored social activities may be held with the approval of the pastor and/or principal.
All school-sponsored social activities will be appropriately supervised by faculty members and
parents. If a social activity is held off-campus, all paperwork, processes, and procedures
regarding on-site activity or one-day field trips are to be allowed as outlined in Policy 4340.

RULES FOR EVENING ACTIVITIES

STM Catholic School may hold extracurricular activities during evening hours. The rules that exist
for students’ behavior during the school day, still apply for evening activities. These rules are
contained in the Parent/Student Handbook and the Faculty/Staff Handbook. An administrator
will work closely with the group leader/coach to ensure appropriate execution of the event.
Dates, times, and location of all activities must appear on the master calendar.

USE OF SCHOOL FACILTIY BY OUTSIDE AGENCIES (POLICY #5070)

Schools shall follow Archdiocesan policies regarding the use of Parish/school facilities by outside
vendors, including school employees who want to provide after-school activities to families and
their children.
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Section 1l of the Risk Management and Insurance Manual provides a list of factors that the
Parish/school should take into account when considering a facilities request.

HOME AND SCHOOL ASSOCIATION

The Home and School Association exists to provide parents the opportunity to be actively
involved in the life of the school. All parents are encouraged to take an active role in this
organization. The goals include the following:

A. Work in partnership with the school staff to ensure the faith formation of the students
and the spiritual development of school families

B. Promote communication among parents, teachers and administration that will enhance
the growth and development of all students

C. Promote good will, cooperation, and a spirit of community

D. Identify and coordinate community resources to provide support to the school through
volunteer activities, social functions and our sole fundraiser, the Mane Event.

SCHOOL ADVISORTY COMMITTEE

The School Advisory Committee is made up of the pastor, administrators, and members of the
school’s parent community. The Committee will also include not more than two members of the
Parish who do not have children enrolled in the school.

A. Meetings are held monthly, September through May.
B. The responsibilities of the Committee include:

1. Planning

2. Policy Formulation

3. Finances

4. Development

In all matters the committee functions only in an advisory capacity to the pastor and the principal.
The Committee has no responsibility for developing academic programs or selecting instructional
materials, for student discipline, for hiring or firing staff, or other matters of school
administration. These areas are the responsibility of the administration, with the approval of the
pastor.

APPEAL PROCESS (POLICY # 1500)

The appeal process is designed to support the Catholic Church’s belief in subsidiarity. Therefore,
at no time during the appeal process may a parent, employee, or student whole is at least 18
years of age (a “complainant”) be represented by an attorney. Any appeal concerning any matter
relating to Archdiocese-Affiliated Catholic Schools shall be processed in accordance with the
regulations outlined below. Appeal decisions issued by the Office of Catholic Schools are
considered final, binding, and conclude the appeal process.
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REPORTING CHILD ABUSE AND/OR NEGLECT (POLICY # 2200)

This policy incorporates by reference the Archdiocese of Denver’s Code of Conduct, found at
Exhibit IV of the Archdiocese of Denver Pastoral Handbook. School administrators, faculty,
staff, and volunteers who work with children are expected to be fully informed of their
obligations under this policy and the Code of Conduct, particularly as those obligations relate to
handling reports of child sexual abuse externally with law enforcement and internally with the
Office of Catholic Schools and/or the Office of Minor and At-Risk Adult Protection. Internal and
external reporting obligations exist separately from one another, and both must be completed
to fully comply with this policy.

Colorado has established a state-wide phone number for reporting: 1-844-CO-4-KIDS (1-844-264-
5437).

The information that should be included in the initial report of suspected abuse is:
A. Name, address, age, sex, race of child

Name and address of parent or guardian

Nature and extent of child’s injuries or neglect

Name and address of person(s) suspected of abuse or neglect

Family composition

Source of information

Person making the report

IomMMmODO W

Any action taken by the reporting source
I. Any other helpful information
J. Name of the agency and official to whom the report was made

CHILD CUSTODY ISSUES (POLICY # 2140)

Custodial parents/legal guardians are recognized by the school as the primary decision-makers
for their children. Court-filed documentation regarding custody and visitation must be provided
to the school by the custodial parent(s)/legal guardian(s) at the time of registration, if there is
such documentation applicable to the student. The school must be notified immediately via
court order or court-approved agreement regarding any changes to custodial provisions
throughout the school year.

Proper paperwork and documentation are critical when the school administration is dealing with
child custody issues. Decisions made by school administration will be based solely on applicable
court orders or court-approved agreements that are made available to the school.

CONTROVERSIAL ISSUES (POLICY # 4300)

A controversial issue is defined by the Archdiocese of Denver as a current problem or subject
which has publicly evoked opposing viewpoints on the part of any mass medium or
communication or of any organized group, or as any subject that arises in the classroom on which
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strong emotional bias is expressed by members of the classroom group. Catholic school
administrators and teachers have the obligation of teaching and advocating Church doctrine,
which is contained in the Catechism of the Catholic Church or in other authentic teaching
documents of the Catholic Church, when this doctrine is relevant to any controversial issue being
discussed.

INSURANCE

Each parish, mission, educational, charitable, and religious institution under the control of the
Archbishop is covered by Commercial General Liability. Coverage is extended to include clergy,
employees, and volunteers, while acting in the scope of their duties for the Archdiocese. Injuries
resulting from student accidents are not covered under the medical payments feature. It is
assumed that parents/guardians are providing accident and health insurance.

MEDIA POLICY (POLICY # 2350)

Parents or guardians must provide written permission for the Archdiocese of Denver or a Catholic
school to publish media of or related to their child prior to publication. Media includes the use
of a child’s name, image, or likeness, whether in still, motion pictures, audio or video tape,
photograph and/or other reproduction of a student, including voice and features with or without
name of student. Publishing media means that media is used for any promotional purposes
involving the Archdiocese of Denver or parish/school, news or feature stories in any media or
other purpose whatsoever. Parents or guardians must provide such written permission annually.
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EMERGENCY OPERATIONS AND CRISIS PLANNING (POLICY #7000)

Each school administrator and preschool director, in cooperation with the Parish and faculty,
shall develop a written Emergency Operations Plan (EOP), which includes general guidance on
how the school responds to emergency situations, as well as specific procedures for the school
to follow in the event of an emergency. EOPs shall be reviewed annually by the Lead
Administrators or preschool directors, as applicable. It is highly recommended that each school
involve first responders when preparing emergency operations plans and provide them with a
copy of the completed EOP. Evacuation diagrams and emergency phone numbers should be
always posted throughout the school campus and reasonably accessible. The EOP and the
school’s training and communication protocols shall apply in an emergency.

If the school calls 911 due to an emergency, disaster, or dangerous situation, the Lead
Administrator, preschool director, or their designee must report the reason for contacting 911 to
the Pastor and Superintendent as soon as reasonably possible after the situation is no longer an
emergency. Additional Archdiocese of Denver offices may need to be notified, depending on the
situation.

ASBESTOS MANAGEMENT PLAN (POLICY # 1600)

Schools are required to develop, maintain, and update asbestos management plans and to keep
a copy at each individual school as per AHERA. These plans are required to document the
recommended asbestos response actions, the location of the asbestos within the school, and any
action taken to repair and remove the material.

Parents, teachers, and school employees have the right to inspect the school’s asbestos
management plan. Schools are required to notify parent-teacher organizations, i.e., parent-
teacher organizations, Home and School Association, once a year about the availability of the
school’s asbestos management plan and asbestos related activity taking place within the school.
The school must make the plan available for inspection within five (5) working days of it being
requested.

All asbestos related materials must be kept for a period of 30 years.

RADON MANAGEMENT PLAN (POLICY # 1610)

Colorado statute requires all schools to test for radon and to maintain records of the test results
for disclosure upon request. Compliance with this requirement has been delegated to the county
level. The Colorado statute does not require schools to mitigate, meaning it is left up to the
school district, the county the school resides in, and its constituents to address mitigation issues
as needed.
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BEHAVORIAL THREAT ASSESSMENT (POLICY #7010)

The purpose of this policy is to establish guidelines for the prevention of violence in the Catholic
schools and to ensure the safety of the school communities. The Archdiocese of Denver prohibits
threats and acts of violence on Parish/school property, within Parish/school facilities, against
members of the Parish/school community regardless of location, at Parish/school-sponsored
events, while engaged in Parish/school educational or athletic activities, and while traveling in
Parish/school vehicles. Prohibited conduct includes, but is not limited to:

A. Intentionally causing physical injury to another person;

B. Engaging in behavior that creates a reasonable fear of injury to self or
others, whether verbal, written, posted online, including on social media,
or any other medium;

C. Engaging in behavior that would subject a reasonable person to, or does
subject another individual to, extreme emotional distress;

D. Possessing, handling, brandishing, or using a weapon while on school
premises;

E. Intentionally damaging property belonging to the school, parish, or
another person;

F. Threatening to injure an individual (including oneself) or to damage
property belonging to the school, Parish, or another person;

G. Committing injurious acts motivated by, or related to, domestic violence
or sexual harassment; and

H. Retaliating against any employee or student, who in good faith, reports a
violation of this policy.

Students who violate this policy may be subject to disciplinary action as outlined in the local
school handbooks and throughout this Administrator’s Manual. Additionally, students who are
identified as engaging in the use of threatening language or behavior, may be required, as a
condition of continued enrollment, to participate in mental health evaluations or counseling as
a part of a threat assessment process and receive confirmation from the mental health evaluator
or counselor that they are not a risk to themselves or others.

SEARCHES OF STUDENTS AND SCHOOLS (POLICY #7030)

The Catholic schools are not bound by United States Supreme Court rulings applicable to public
schools or Fourth Amendment search-and-seizure requirements because they are private
institutions run by private persons. However, Parishes and schools could be subject to liability
for damages if a student and/or parent/guardian alleges harm. School and Parish property does
not belong to the student. Schools and Parishes shall include a statement in the Parent/Student
handbook that says, “The school/Parish reserves the right to search students, their lockers and
desks, vehicles, and any other person or thing, including phones and electronic devices, on
school/Parish property at any time without notice.”
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STUDENTS PROHIBITED FROM POSSESSING WEAPONS IN SCHOOL OR ON SCHOOL
GROUNDS (POLICY #7040)

Students are expressly prohibited from carrying, bringing, touching, using or possessing a
weapon, as defined below, on school grounds, when being transported in vehicles to/from a
Catholic school, during a school-sponsored activity or event, and on off-school property when
the conduct has a reasonable connection to school or any school-sponsored event without
authorization of the school.

Weapons, when not authorized by the school for academic purposes, are detrimental to the
welfare and safety of students and school personnel within the school community. “Possession”
is defined as (a) physically holding, touching, or carrying a weapon, (b) having a weapon in a
vehicle, locker, backpack, or other similar environment, or (c) bringing, or facilitating the
introduction of, a weapon to the school grounds, or any school-sponsored activity.

A weapon includes a deadly weapon or replica, and is defined as:
A. A firearm, whether loaded or unloaded or operational.

B. Any pellet, BB gun or other device, whether operational or not, designed to
propel projectiles through any means.

C. A fixed blade knife with a blade that measures longer than three inches in
length or a spring-loaded knife or a pocketknife with a blade longer than three
and one-half inches.

D. Any object, device, instrument, material, or substance — whether animate or
inanimate — used, intended to be used, or capable of being used to inflict death
or serious bodily injury including, but not limited to, slingshot, nunchakus,
spring gun, throwing star, bludgeon, brass knuckles, or artificial knuckles of
any kind.

CONCEALED CARRY (POLICY #7050)

Pursuant to Colorado law C.R.S. 18-12-105.5(1), all lead administrators, teachers, and staff are
prohibited from knowingly and unlawfully and without legal authority carrying, bringing, or
possessing a deadly weapon, which includes firearms, on school premises at all times, even if the
individual posses a permit to carry firearms.

Exceptions to this policy are granted only for school employees for whom it is within the scope
of their job responsibilities, duties, and functions, as outlined in their job description, to possess,
carry and/or use a firearm. This policy also applies to any outside security agencies or guards
hired to provide security for the school campus.
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REQUIRED SAFETY TRAINING FOR ALL SCHOOL EMPLOYEES AND VOLUNTEERS (POLICY
#7100)

Safety training in schools serves as a crucial role in preparing students, teachers, staff, and
volunteers for how to respond to and handle emergencies, prevent accidents, and create a
secure, safe learning environment. All school employees, students, and volunteers are required
to complete certain safety and job training, as required by the Archdiocese of Denver, which
includes:

A. Emergency Preparedness/Crisis Incident: Training to prepare individuals on
what to do in the event of a fire, severe weather, medical emergencies, or
other crises.

B. Accident Prevention: Schools teach safety measures to prevent injuries,
whether in classrooms, playgrounds, or science labs.

C. Bullying & Harassment Awareness: Educating students on respectful behavior
and intervention strategies to help maintain a positive learning environment.

D. Cybersecurity & Digital Safety: In an increasingly digital world, schools teach
students how to stay safe online.

E. Health & First Aid: Providing basic first aid knowledge to help students and
staff respond effectively to minor injuries or health-related incidents.

F. Safe Environment: Expectations of adults’ interactions with minors, vulnerable
adults, and others. Grade and age-appropriate trainingis provided to students
to help them identify healthy and appropriate relationships.

The purpose of safety and job training is to not only prepare individuals on how to respond to
emergencies, but also to foster a culture where all individuals feel safe and secure. The
Archdiocese of Denver engages multiple internal offices and outside entities to oversee and
provide the resources necessary for safety and job training. Some safety and job training is
required annually, and other training is required at periodic intervals as determined by the
Archdiocese of Denver. It is the responsibility of the lead administrator to ensure that all safety
and job training is completed as assigned.
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